STATE ELECTION COMMISSION, ODISHA,
TOSHALI BHAWAN, B-2, 13T FLOOR, SATYA NAGAR,
BHUBANESWAR-751007

E-Mail ID-stateelectioncommission.odisha@gmail.com/sec.odisha@gov.in
Fax No.0674-2573494

No. “LF ISEC, Date: 06 0120273

From

Shri B.K. Dash,I AS
Secretary.
To

The Collector & District Magistrate,
Baragarh and Dhenkanal.

Sub: General Elections to Attabira & Hindol NAC, 2023 -
Preparation of Ward-Wise Electoral Rolls.

Sir,

I am directed to say that the General Elections to Attabira & Hindol NACs will be
held before expiry of the term of said NACS i.e. dtd.12.04.2023. For this purpose Sub-
Collector, Bargarh & Sub-Collector, Hindol for Attabira & Hindol NACs are appointed
as Election Officers respectively who will prepare the Electoral Roll for the concerned

NAC:s as per the following guidelines.

» Assembly Constituency-wise Electoral Roll database published in January,
2023 by the Chief Electoral Officer, Odisha will be provided in a C.D. in
Excel Format of the Assembly Constituency (ies) in which the ULB is
located for preparation of Ward-wise Electoral Rolls for Attabira & Hindol
NACs. In this regard the instructions for preparation of Electoral Roll out of
the database in Excel Format is enclosed.

» A sample voter list is also enclosed for your reference.

»  The preparation of Ward-wise Electoral Roll will start once the Commission
issue the schedule.

» In order to be in readiness, the Commission desires that necessary orientation
be given to the personnel to be engaged in the preparation of Electoral Roll
as per the instructions enclosed in order to save time as well as minimize

€ITorS.
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INSTRUCTIONS FOR USE OF ASSEMBLY CONSTITUENCY WISE
ELECTORAL ROLL DATABASE IN EXCEL FORMAT FOR
PREPARATION OF WARD-WISE ELECTORAL ROLL FOR HOLDING
GENERAL ELECTIONS TO ATTABIRA NAC & HINDOL NAC, 2023.

1.  The Assembly constituency-wise Electoral Roll database in Excel Format of the Electoral

Roll published in January, 2023 relating to the ULBs in the District will be provided by
the Commission.

2. The database consists of 24 columns with different headings available in Excel Format.
The existing ULB Electoral Roll has 6 columns namely (i) SI. No., (ii) House No., (iii)
Name with Father or Husband’s name, (iv) Age, (v) Gender, (vi) Part No. and SI. No. in

assembly Electoral Roll.

4.  The Electoral Roll to be prepared will consist of 9 columns namely (i) SI. No., (ii) House
No., (iii) Name, (iv) Relationship, (v) Father or Husband’s name, (vi) Age, (vii) Gender,
(viii) Part No. and S1. No. of Assembly Electoral Roll, (ix) EPIC Number.

5. Hence, the required information available in the Assembly Electoral Roll database are to
be copied.

6.  For the preparation of ULB Electoral Roll out of the Electoral Roll database of Assembly
Constituency available in Excel Format, the following steps be followed:

i. Copy the Master Excel database of the Assembly Constituency which the ULB is
a part to a Working Folder.

ii. Select the Assembly constituency in which the ULB is located.

ili.  The Assembly Constituency Electoral Roll are available in parts (Booths). Total
Voters of one ULB may be there in several parts of Assembly Electoral Roll.

iv.  First locate the parts where the voters of one ULB are available.

V. The ULBs may have full parts or half parts as the case may be the same may be
served, voters may be in the some full parts and half part(s).

vi.  Once the total voters of the ULB are located, keep an account of the parts as well
as the voters in a separate sheet.

vii.  Copy the Voters of the ULB to the working Folder.

viil.  All the Voters of the ULB are supposed to be distributed into different Wards. In

order to avoid duplication and omission, a working sheet shall be prepare
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Certfiad that the Electorat Roll of Ward No

of ULB have been published in accordance wich

Odisha Municipal (DW, RS &CE) Rules, 1994 and Odisha MunicipalCorporation (OC W,RS & CE) Rulés, 2003,
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Election Officer Seal and Signature
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